MepeBoA C pyCCKOro s3blka Ha aHMMNUCKUIN A3bIK
(ynpaBneHne nepcoHasnom)

NEPEBOA

2.1.2,

3.1.

3.2.

3.3.

OPUTNHAN

Buabl o6yueHus (no obnacram)

JInyHasna a3 dPeKTUBHOCTDb - obyueHue,
HanpaBfeHHOE Ha MOBbIWEHMEe 3HaHUW U pas3BUTUE
HaBbIKOB, HeobxoanMbIX cneumanucram "
pyKoBOAUTENAM pa3HbIX npodeccnoHanbHbIX
obnacteit ans asddekTnBHON paboTtbl B HusHec-
cpege:

— KoMMyHMKaTMBHbIE HaBbIKM, HaBbIKM
naaHUpoBaHug " HaBbIKN a(pheKTMBHOroO

B3anmogenctemsa (YnpaBneHne KoOH(AukToMm, Tanm-
MEeHeaXXMEHT, U T.4.)

— CneumnanbHble 3HaHus (Microsoft Excel, Microsoft
PowerPoint n np.)

— M3yyeHne WHOCTPaHHbIX $3bIKOB (MPUHUUMNBLI W
npasuna obyyeHUss MHOCTPAHHOMY SA3blKy NOAPOOGHO
W3510XeHbl B pasgene 6 gaHHOU [MonnTmnkn).

MpodeccnoHanbHoe obyyeHue - Hanpas/eHo Ha
NnoBbilUEHWE  3HAHWA U pasBMTME  HABbLIKOB,
cneundunyHbIX ANa CMeuManmucToB M pyKoBoauTenei

onpeneneHHbIX npodgeccnoHasnbHbIX obnacren
(npopaxw, cepsuc, byxrantepus u T1.4.).

3. NMPUHUMNbI
KoMnaHus npuaep>XXmMBaeTcs cnepyrowmx

cTpaTermyeckmx NpUHLMMNOB B OTHOLWEHUN 0BydeHus
N pasBUTUS COTPYAHMKOB:

CoTpyaHUKHM ABNAIOTCS LEHHbIM Kanutanom
KomnaHwnu.

CoTpyaHUK aBnseTcs OTBETCTBEHHbIM 3a
cobctBeHHoe obyuyeHne u passutne.  KomnaHus

NPUBETCTBYET W MOOWPSeT aKTUBHYK MNO3MUMIO B
OTHOWEHUN obyyeHus W pasBUTUSA, 4YTO O3Ha4vaeT
KaK MHBeCTMUMn COH6CTBEHHbIX pecypcoB B 0byyeHune
W pasBuTME, TakK U WUCNOJSIb30BaHME MNONYYEHHbIX
3HaHMN N HaBbIKOB B paboTe.

HenocpeacTBeHHbIM pyKoBoauTenb aBnseTcs
OTBETCTBEHHbIM 3@ npegocTtasneHne CoTpyaHUKY
BO3MOXHOCTeN Ans obyyeHus u pasBuTUS, 4YTO B T.4.
BK/tOYaET B cebs:

— rpaMOTHYIO NMOCTAHOBKY 3a4ay;

— perynsapHoe npegoctaBneHne obpaTHON CBA3M
(He pexe 1-ro pasa B MecsU);

— o0byyeHune Ha paboueM MecTe;
— KOYYMHr (cM. n. 2.4. gaHHown MNonutukn);

— CcocCTaBneHue nnaHa npocdeccuoHanbHoro
pasBuTUs;

— npepocTaBfieHne BO3MOXHOCTY noceleHuns
yuyebHbIX  MporpaMM, B  COOTBETCTBUM C

corlaCcoBaHHbIM
6l0XEeTOM.

rpapmMkoM U yTBEPXAEHHbIM

2.1.
2.1.1

2.1.2

3.1.

3.2,

3.3.

Training types (by areas)

Personal efficiency is a training focused on
increase of knowledge and development of
skills required by specialists and managers
of various professional areas for efficient
work in business environment:

- Communication skills, planning skills and
efficient interaction skills (conflict
management, time management, etc.)

- Special knowledge
Microsoft PowerPoint, etc.)
- Knowledge of foreign languages (principles
and rules of learning a foreign language are
set out in detail in Section 6 hereof).

(Microsoft  Excel,

Professional training is focused on
increase of knowledge and development of
skills required by specialists and managers
of certain professional areas (sales, services,
accounting, etc.).

3. PRINCIPLES

The company adheres to the following
strategic principles of the personnel training
and development:

The personnel are the Company valuable
capital.

The employee is responsible for own training
and development. The Company welcomes
and encourages active position with respect to
training and development which is both an
investment of own resources in training and
development and use of obtained knowledge
and skills in the work.

The immediate manager is responsible for
provision of the employee with the possibility
of training and development which also
includes:

— competent task setting;

— regular provision of feedback (no less than
once a month);

— training at the working place;

— coaching (see p. 2.4. hereof);

— design of professional development plan;

— provision of the possibility to attend
training seminars under approved schedule
and budget.




